City of Scottsburg Water Plant
Position: Water Plant Operator
Job Responsibilities: 
The Water Plant Operator is responsible for performing daily operational and maintenance duties, including but not limited to:
· Taking and logging daily meter readings
· Ordering chemicals and supplies
· Collecting and running water samples for required testing
· Responding to customer questions and complaints
· Performing general maintenance tasks
· Replacing reader pads and small pumps
· Completing reports for various regulatory agencies
A detailed list of duties is available from the City of Scottsburg Human Resources Office, located in the Mayor’s Office at City Hall.
Qualifications:
· High school diploma or GED, with related technical training
· Valid driver’s license
· Possession of a WT Operator 4 license
Work Schedule: 
This is a night shift position.
Application Process: 
Applications may be obtained at City Hall. Completed applications and resumes must be submitted to the Human Resources Office no later than 4:30 p.m. on Tuesday, March 10, 2026.
The City of Scottsburg is an Equal Opportunity Employer.


POSITION DESCRIPTION
CITY OF SCOTTSBURG, INDIANA

POSITION:			Plant Operator
DEPARTMENT: 		Water
WORK SCHEDULE:	6:00 a.m. – 4:00 p.m., as assigned
JOB CATEGORY: 		LTC (Labor, Trades, Crafts)

DATE WRITTEN:  May 2022				STATUS:  Full-time 
DATE REVISED: 			FLSA STATUS:  Non-exempt

To perform this position successfully, an individual must be able to perform each essential function of the position satisfactorily. The requirements listed in this document are representative of the knowledge, skill, and/or ability required. The City of Scottsburg provides reasonable accommodation to qualified employees and applicants with known disabilities who require accommodation to complete the application process or perform essential functions of the job, unless those accommodation would present an undue hardship.

Incumbent serves as Plant Operator for the Water Department, responsible for maintaining proper operation of water plant, collecting water samples, and conducting laboratory analysis. 

DUTIES:

Maintains proper operation of water plant, including maintaining and repairing pumps and pipes and ordering parts and supplies as needed. Adjusting carbon and chemical levels. 

Collects water samples and data and conducts laboratory analysis, including performing chemical tests and reporting to appropriate local and State departments. Maintains and calibrates laboratory equipment. 

Monitors meters, including logging, readings and forwarding to appropriate persons.

Completes and submits log sheets and reports as required. Reports processes to Indiana Department of Environmental Management (IDEM).

Maintains tools and equipment, including lubricating, cleaning, and performing preventative maintenance and repair of machinery, equipment, and tools.

Cleans and organizes water plant and maintains grounds, including sweeping and mopping floors, mowing grass, and clearing brush.

Performs related duties as assigned.

I.   SKILLS AND KNOWLEDGE:

High school diploma or GED.

Ability to obtain and maintain Class IV Water Distribution Operator certification.
Must be at least 18 years of age.

Ability to meet all employer and department hiring requirements, including passage of a drug test.

Working knowledge of and ability to make practical application of department safety policies and procedures and applicable OSHA safety policies and procedures.

Working knowledge of water distribution plant with ability to monitor and maintain operations, including conducting lab analysis, repairing and maintaining equipment, and preparing required logs.

Working knowledge of standard English grammar, spelling, and punctuation, with ability to prepare documents, correspondence, and detailed written reports according to established deadlines.

Ability to properly operate a variety of hand/power tools or equipment, including hammers, screw drivers, wrenches, drills, air nozzles, air compressors, drivers, ratchets, gauges, mops, brooms, pallet jacks, laboratory equipment, and other equipment as needed.

Ability to physically perform assigned duties, including sitting/walking at will, driving, lifting/ carrying/pushing/pulling objects weighing less than 50 pounds, handling/grasping/ fingering objects, bending, reaching, close/far vision, color/depth perception, hearing sound/ communication, and speaking clearly.

Ability to comply with all employer and department policies and work rules, including, but not limited to, attendance, safety, drug-free workplace, and personal conduct.

Ability to provide public access to or to maintain confidentiality of department records and information according to State requirements.

Ability to effectively communicate orally and in writing with co-workers, other City departments, and the public, including being sensitive to professional ethics, gender, cultural diversities, and disabilities.

Ability to understand, memorize, retain and carry out written or oral instructions and present findings in oral or written form.

Ability to work alone with minimum supervision, with others in a team environment, and on several tasks at the same time.

Ability to plan and layout assigned work projects and apply knowledge of people and locations.

Ability to prepare detailed reports, such as log sheets and activity reports.

Ability to perform simple arithmetic operations, such as counting, adding, and subtracting. 
Ability to regularly work weekends and occasionally work extended hours and evenings, travel out of town for training, sometimes overnight, and respond to emergencies on a 24-hour basis.

Possession of a valid driver’s license with demonstrated safe driving record.

II.  RESPONSIBILITY:

Incumbent performs a variety of duties according to a formal schedule with work priorities determined by a supervisor. Assignments follow standard operating procedures or policy and procedural manuals. Incumbent must have supervisor’s permission to deviate from standard operating procedures. Incumbent has some flexibility in the job.

Incumbent reports directly to Water Superintendent.

III.  PHYSICAL EFFORT:

Incumbent’s duties involve sitting/walking at will, driving, lifting/carrying/pushing/pulling objects weighing less than 50 pounds, handling/grasping/fingering objects, bending, reaching, close/far vision, color/depth perception, hearing sound/communication, and speaking clearly. Strain is not prolonged and effort is extended for short periods of time, usually in connection with such duties as lifting heavy objects and climbing up and down stairs.

IV.  WORKING CONDITIONS:

Incumbent performs a majority of duties throughout water plant, in a laboratory, and outdoors, including exposure to fumes, odors, dust, dirt, and chemicals. Safety precautions must be followed at all times to ensure safety for self and others, including wearing protective clothing and equipment.

Incumbent regularly works weekends and occasionally works extended hours and evenings, travels out of town for training, sometimes overnight, and responds to emergencies on a 24-hour basis.



APPLICANT/EMPLOYEE ACKNOWLEDGMENT

The job description for the position of Plant Operator for Water Department describes the duties and responsibilities for employment in this position.  I acknowledge that I have received this job description, and understand that it is not a contract of employment.  I am responsible for reading this job description and complying with all job duties, requirements and responsibilities contained herein, and any subsequent revisions.

Is there anything that would keep you from meeting the job duties and requirements as outlined?
Yes_____ No_____


______________________________________			____________________
Applicant/Employee Signature					Date


______________________________________
Print or Type Name


